Kansas 4-H 2020-2021 State-wide Communication Project Activities
Sunflower Extension District

Your Extension Office wili make copies for you.
Let them know which pages you would like copied and the number of copies you need.
Activities do not need to be completed in order.

Activity 1: Communication and Me
Activity 2: Follow My Lead
Activity 3: Jumping in
Activity 4: Let’s Write
Activity 5: lllustrated Talks

Activity 6: Do-able Demo

*Each activity contains a handout and closing questions for you to ask your group.

Kansas State Universify Is committed to making its services, aclivities and
programs accessible to all participants. Reasonable accommodations for persons

with disabilities may be requested by contacting your Sunflower Extension District
#6. Notify staff of accommodation needs as early as possitle. K: STA E E
Kansas State University Agricultural Experiment Station and Cooperative

Extension Service, o ) _ Research and Extension
K-State Research and Exiensicn is an equal opportunity provider and employer.
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Let’s Write (Activity 4)
Supplies: Handout, pens/pencils, envelopes, writing paper (optional)

Do you know how to write a letter to request something, thank someone, or express your opinion?

There are times when you will need to write a letter for one or more of these situations and it is important to
understand how to write the letter correctly.

1. There are two (2) types of letters you may need to write.
a. A business letter could be to request information, to ask for something or thank them for a
donation.
b. A friendly letter could be to thank an adult for something.
2. Write a letter to someone that you will mail using some of the hints on the attached flier.
3. Address the envelope and mail it!
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